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ACCSC ACCREDITATION ALERT 

 
To:  ACCSC-Accredited Institutions and Other Interested Parties  
From:  Michale S. McComis, Ed.D., Executive Director 
Date:  March 1, 2013 
Re:   Announcements and Revisions to the Standards of Accreditation 
  
 
ANNOUNCEMENTS 
The Accrediting Commission of Career Schools and Colleges (“ACCSC” or “the Commission”) 
has announcements in the following areas: 

 School Commissioner Election Ballot Open 
 

REVISIONS AND GUIDANCE 
The Commission has issued guidance or made revisions to the Standards of Accreditation in the 
following areas Effective March 1, 2013: 

 Rules of Process and Procedures - Removal of the Term “Private” 
 Bylaws Revisions  
 
For additional information related to this Accreditation Alert, please contact Michale S. 
McComis, Ed.D., Executive Director, at 703.247.4520 or mccomis@accsc.org.  
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School Commissioner Election 
Ballot Open March 1, 2013 

 
Pursuant to Section 1.08 (b) and Section 2.07 of the ACCSC Bylaws, ACCSC has opened the election to 
fill the following terms: 

• 1 School Commissioner for a term to begin July 1, 2013 and to end June 30, 2014 

• 2 School Commissioners for terms to begin July 1, 2013 and to end June 30, 2017 
 

The following individuals are slated as candidates for election as a School Commissioner to fill the 
upcoming three vacant seats.  

• Julia Corona – Southeastern College and Southeastern Institute – Miami Lakes, Florida 
• Duane Kramer – Universal Technical Institute – Scottsdale, Arizona 
• Debbie Magruder – Full Sail University – Winter Park, Florida  
• Valerie Njie – Bidwell Training Center, Inc. – Pittsburgh, Pennsylvania 
• Michael Pugliese – Platt College – Oklahoma City, Oklahoma 

The Commission encourages all of its accredited member institutions to take the time to review each 
candidate for School Commissioner prior to the election by downloading the School Commissioner 
Nomination Packet.  Upon conclusion of the voting period, the three candidates receiving the highest 
number of votes will be considered elected as an ACCSC School Commissioner.  
 
Electronic Election Instructions 

On March 1, 2013 each ACCSC-accredited member institution will receive an e-mail from ACCSC with 
a website link and login instructions to cast its vote in the School Commissioner Election. Each ACCSC 
accredited-member institution is entitled to one (1) vote. The e-mail will include a link to the ACCSC 
webpage containing the nominee’s curriculum vitae. Please read the instructions on the website closely to 
ensure that your ballot is counted. The election will close March 19, 2013. 
 
It is of critical importance that all ACCSC accredited member institutions ensure that a correct e-mail 
address has been filed with the Commission through the ACCSC Annual Report-School Info Tab. In 
addition, it is important that each accredited institution’s IT infrastructure recognize messages from the 
Commission as high importance (i.e., not spam or junk mail) and that all spam filters are adjusted to 
recognize and allow messages from accsc.org.  

 
The election and appointment of Commissioners is an important part of ACCSC’s accreditation activities 
and the Commission encourages each accredited institution to cast its vote and submit comments once the 
election opens. Please contact Christopher D. Lambert, Associate Executive Director, at 703.247.4516 or 
clambert@accsc.org with any questions you have on the electronic balloting process. Additionally, Dr. 
Michale S. McComis, Executive Director, is available to discuss any questions you may have regarding 
the election process at 703.247.4520 or mccomis@accsc.org. 

http://www.accsc.org/UploadedDocuments/School%20Candidates%20for%20Election%20Memo.pdf
http://www.accsc.org/UploadedDocuments/School%20Candidates%20for%20Election%20Memo.pdf
mailto:clambert@accsc.org
mailto:mccomis@accsc.org?subject=ACCSC%20Commissioner%20Nomination%20and%20Appointment%20Process
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Revision to the Standards of Accreditation 
Removal of the Term “Private” 

 
Background: 
The Commission has reviewed the historical use of the term “private” in ACCSC’s statement of 
scope and determined that no reason exists for such a delimiter to exist with regard to types of 
institutions eligible for ACCSC accreditation. The Commission operates in such a manner that 
ownership form or structure are not relevant factors in determining a school’s compliance with 
ACCSC’s Standards of Accreditation. Accordingly, the Commission has opted to remove the 
term “private” from the Standards of Accreditation and concordantly requested a technical 
change to ACCSC’s scope of recognition with the Department of Education. The U.S. 
Department of Education granted the Commission’s request and has removed the term “private” 
from ACCSC’s statement of scope of recognition.  
 
The following are the areas of the Introduction and Rules of Process and Procedure of the 
Standards of Accreditation where the term “private” has been removed effective March 1, 2013 
(new language indicated by bold and italic print, deleted text indicated by strikethrough): 
 
INTRODUCTION 

PREAMBLE 

The Accrediting Commission of Career Schools and Colleges (“ACCSC” or “the Commission”) reviews 
and accredits private institutions of higher education. The primary purpose of the Commission is to 
establish and maintain high educational standards and ethical business practices among its accredited 
institutions. 
 
Participation in the process of accreditation is voluntary on the part of the school. Accreditation serves as 
an indication of institutional quality by setting standards against which all private career schools and 
colleges can be measured. A high level of reliance is placed upon information, data, and statements 
provided to the Commission by a school. The integrity and honesty of a school are fundamental and 
critical to the process. A compromise of integrity is considered to be an extreme offense. If the 
Commission determines that a school has knowingly provided false or misleading information, the 
Commission will take any action that it believes is reasonable and appropriate including, but not limited 
to, denying any pending application or taking any accreditation action described in Section VII, Rules of 
Process and Procedure, Standards of Accreditation. Accredited schools agree to, and must meet or 
exceed, the Standards of Accreditation throughout the accreditation period. 
 
RULES OF PROCESS AND PROCEDURE 

SECTION I – DEFINITIONS, ACCREDITATION ELIGIBILITY AND PROCESS, AND 
GENERAL INSTRUCTIONS  
 
A. Definitions 

For the purpose of the Standards of Accreditation, the following definitions apply: 

9. The term “private” includes schools that are operated on either a for-profit or nonprofit 
basis. 
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B. Institutional Eligibility Requirements 

1. Basic Information 

a. Purpose – The Accrediting Commission of Career Schools and Colleges (ACCSC) reviews 
and accredits private schools of higher education that offer programs in career-oriented areas 
of study. The primary purpose of the Commission is to establish and maintain high 
educational standards and ethical business practices among its accredited schools and to 
assess a school’s compliance with those standards. Accreditation is also a means of assisting 
private career-oriented schools and colleges to improve by requiring self-evaluation and 
institutional assessment and improvement activities. 

b. Scope – ACCSC accredits private, postsecondary, non-degree-granting institutions and 
degree-granting institutions, including those granting associate, baccalaureate, and master’s 
degrees, that are predominantly organized to educate students in career-oriented areas of 
study to include institutions that offer distance education. ACCSC is recognized by the U.S. 
Department of Education to accredit these same institutions. 

 
SECTION VIII – APPEAL OF A COMMISSION DECISION  

D. Appeals Panel 

2. Standing Appeals Panel:  

d. Members of the Standing Appeals Panel are nominated by the Commission Chair, with the 
advice of the Executive Director of ACCSC, and confirmed by the Commission from a pool 
of candidates who have knowledge of accrediting policies and procedures, such as private 
career school and college administrators; public members from industry, government, or 
education; or individuals with experience in accreditation at other agencies.  
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Revisions to the Bylaws 
Accreditation Alliance of Career Schools and Colleges 

Effective March 1, 2013 
 

On December 28, 2013, The Accrediting Alliance of Career Schools and Colleges doing business as the 
Accrediting Commission of Career Schools and Colleges (“ACCSC” or “the Commission”) put forth a 
wide-range of proposed Bylaws revisions for election by the membership. The Commission came to these 
proposed revisions through its strategic planning process and had determined that the proposed revisions 
represent changes which are in the best interest of the organization and the ACCSC membership.  
 
This Accreditation Alert serves as notice that the membership has accepted all of the proposed revisions 
through a greater than 2/3 affirmative vote as required by Section 4.04 of the AACSC Bylaws. Therefore, 
the Bylaws have been revised to incorporate the accepted changes and are effective as of March 1, 2013.  
 
The new Bylaws are attached to this Accreditation Alert and are available on the Commission’s website. 
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BYLAWS 
 

ACCREDITATION ALLIANCE OF 
CAREER SCHOOLS AND COLLEGES (AACSC) 

 
 

ARTICLE I – BOARD OF DIRECTORS, ACCREDITING COMMISSION OF CAREER 
SCHOOLS AND COLLEGES 
 
Section 1.01 – Definitions 

a. Accrediting Commission of Career Schools and Colleges (ACCSC). The Board of Directors of the 
Corporation, also hereinafter referred to as the "Accrediting Commission" or the "Commission." 

b. Affiliated.  

i. An ownership interest in one or more members of the Corporation; 

ii. Governing board-level responsibilities for one or more members of the Corporation; 

iii. Employment (to include contractual responsibilities or obligations) with one or more members of 
the Corporation; or  

iv. Employment (to include contractual responsibilities or obligations) with any ownership entity of 
one or more members of the Corporation.  

Ownership of or employment by (to include contractual responsibilities or obligations) one member 
of the Corporation means also affiliation with any other member of the Corporation under the same 
ownership or ownership structure where any of the same parties are involved. 

c. Public Commissioners. Persons with an interest and expertise in employment, education, and training 
who (i) have been engaged as employers, in government, postsecondary education, public, adult or 
vocational education and in similar or allied fields; (ii) are not employees, members of the governing 
board, owners, shareholders, or consultants of an institution that is accredited by the Commission, has 
applied for accreditation by the Commission, or is affiliated with a School Commissioner or any 
institution or entity which is also affiliated with a School Commissioner; and (iii) have been 
appointed to serve on the Commission pursuant to Section 1.05 hereof. 

d. School Commissioners. Proprietors, owners, or bona fide executives of members of the Corporation 
as described in Section 2.01 hereof who are active in school operations and have been elected or 
appointed to serve on the Commission pursuant to Section 1.04 hereof. The Commission shall not 
have among its membership more than one (1) School Commissioner affiliated with a single member 
of the Corporation or multiple members of the Corporation under common ownership and control. 

e. Members of the Corporation (also referred to as “member”). Postsecondary higher education 
institutions that provide career training and education and which meet the Commission’s eligibility 
requirements and have been accredited by the Commission. 

f. The Standards of Accreditation. The document that establishes the Commission’s rules of process and 
procedure and substantive standards with which institutions seeking accreditation and accredited 
institutions must comply. 
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Section 1.02 – Powers and Duties  

Except as otherwise provided by law or in these Bylaws, the Accrediting Commission shall have the 
exclusive right and responsibility to manage and direct the affairs and exercise the powers of the 
Corporation. Without limiting the foregoing or the rights, responsibilities or powers set forth in the 
Articles of Incorporation or elsewhere in these Bylaws, the Accrediting Commission shall have the right 
to promulgate, after notice to and comment from the members of the Corporation, standards of 
accreditation. The Commission shall also have the right to adopt and apply processes and procedures for 
accreditation, receive applications for accreditation, monitor compliance with the standards of 
accreditation of members of the Corporation, issue a list of accredited institutions, disseminate 
information on the Commission’s standards of accreditation, procedures and activities, and exercise other 
powers and duties incidental to the foregoing. 
 
Section 1.03 – Composition 

The Commission shall be composed of an odd number of not less than nine (9) members and not more 
than fifteen (15) members. The number of Public Commissioners shall be at least four but less than a 
majority of the total number of Commissioners. The remainder of the Commission shall be composed of 
School Commissioners. The number of Commissioners may be changed within the foregoing limits by a 
vote of at least two-thirds of the Commission. The number and composition of the Commission may 
otherwise be changed only by amendment of the Bylaws pursuant to Section 4.04 hereof. 
 
Section 1.04 – Election and Appointment of School Commissioners 

a. Election. School Commissioners shall be chosen by vote of the members of the Corporation from 
among the nominees designated by the Nominating Committee established by the Commission 
pursuant to Section 1.09.b hereof. For School Commissioner positions subject to election, the 
candidates receiving the greatest number of votes shall be elected. 

b. Appointment. For the term commencing July 1, 2012 and biennially thereafter, the Commission shall 
appoint one School Commissioner to a four year term, from among the nominees for such position 
designated by the Nominating Committee pursuant to Section 1.09.b hereof. The Commission will 
afford the members of the Corporation the opportunity to comment on the nominees and will take into 
consideration any comments received prior to making an appointment. 

 
Section 1.05 – Appointment of Public Commissioners 

Public Commissioners shall be appointed by the Accrediting Commission, after affording the members of 
the Corporation the opportunity to comment, from among the nominees designated by the Nominating 
Committee established by the Commission pursuant to Section 1.09.b hereof. 
 
Section 1.06 – Term 

Members of the Commission shall serve for a term of four (4) years except as provided by Section 1.08 
(a-b). Upon completion of a Commissioner’s term, the Commissioner shall not be eligible for election or 
appointment to another term until four (4) years have elapsed. A Commissioner’s term shall commence 
on the first day of the Corporation’s fiscal year. 
 
Section 1.07 – Removal 

Upon a finding on a majority vote by the Commission that a School Commissioner no longer meets the 
requirements of Section 1.01.d or a Public Commissioner no longer meets the requirements of Section 
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1.01.c, such Commissioner shall be removed from office. A School Commissioner shall also be removed 
upon a determination by the Commission on a majority vote that one or more of the following 
circumstances have occurred: 

a. A final action to deny or revoke the accreditation at any institution with which the Commissioner is 
affiliated; 

b. The involuntary loss of state authority to operate any institution with which the Commissioner is 
affiliated;  

c. The cessation or announced cessation of operations at an institution such that the Commissioner 
ceases to be eligible to serve pursuant to Section 1.01; 

d. The filing for reorganization or bankruptcy by any institution or its parent corporation which the 
Commissioner is affiliated; 

e. A final finding by a state or federal agency or authority that the Commissioner engaged in fraudulent 
activities such that state or federal laws were violated; 

f. The debarment of the Commissioner by the U.S. Department of Education from employment at any 
institution participating in federal student funding programs; 

g. The failure of any institution with which the Commissioner is affiliated to meet its financial 
obligations to the Corporation which results in loss of membership; and 

h. A change of control or ownership at the institution with which the Commissioner is affiliated or 
change of employment by the Commissioner to another institution such that the eligibility 
requirements of Section 1.01 (b) would not be met. 

The Commission may also remove a Commissioner on a majority vote because of conviction of a felony 
or a crime of moral turpitude, a final determination by the Commission of a violation of the Code of 
Conduct adopted by the Commission, or any adverse decision rendered by a federal, state, or accrediting 
agency. The effective date of removal pursuant to this section shall be the date of the Commission’s vote. 
 
Section 1.08 – Vacancies 

a. In the event of a vacancy on the Commission by reason of resignation, health, removal or otherwise, 
the Executive Committee of the Commission established pursuant to Section 1.09.a hereof shall 
nominate candidates to fill such vacancy from among former Commissioners, irrespective of the date 
that their terms ended. Notwithstanding the foregoing, the Executive Committee may nominate only 
one candidate to fill a vacancy if it is not practicable to nominate multiple candidates. Based upon a 
review of the nominations presented by the Executive Committee, the Commission shall fill such 
vacancy only upon a majority vote. If a majority vote cannot be secured for a nominee, the 
Commission shall request new nominations from the Executive Committee, and the vacancy shall not 
be filled until a nominee is appointed by the Commission upon a majority vote. A Commissioner 
selected to fill such vacancy shall serve until the end of the fiscal year in which the Commissioner is 
selected.  

b. The Nominating Committee established pursuant to Section 1.09.b hereof shall nominate candidates 
for election to serve the remainder of the term of the position in which the vacancy occurred either 
when it normally convenes to nominate candidates to fill vacancies on the Commission for 
Commissioners whose terms are expiring or at another time if the normal nominating process has 
been completed. A Commissioner elected to serve the remainder of a term shall thereafter be eligible 
to run for election to serve for a subsequent full term without having to wait four (4) years as set forth 
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in Section 1.06 hereof, provided that 50% or less of the term of the position in which the vacancy 
occurred remains to be served. If more than one-half of such term remains to be served, the 
Commissioner selected to fill the vacancy shall be ineligible to serve for another full term in the same 
manner under Section 1.06 hereof as Commissioners who have completed a term of four (4) years. 

 
Section 1.09 – Committees 

The Commission may create such standing or special committees as it may deem necessary or desirable 
and define their duties and responsibilities. Except as provided below, appointments to such committees 
shall be made by the Chair of the Commission as such office is defined in Section 1.11.a.i hereof and 
confirmed by the Commission. In addition to any standing or special committees created in accordance 
with the foregoing, the following shall constitute standing committees of the Commission: 

a. Executive Committee: The membership of the Executive Committee shall consist of the Chair, Vice 
Chair, Secretary and Treasurer of the Corporation, as such offices are defined in Section 1.11 hereof. 
Between meetings of the Commission, the Executive Committee is empowered to act upon matters 
requiring immediate action and to order accredited institutions to show cause why their accreditation 
should not be revoked, but the Executive Committee may not change or waive standards of 
accreditation or grant, renew, deny or remove accreditation. The Executive Committee may also 
perform such other functions as the Commission may direct. The Executive Committee shall convene, 
only in person or by telephone or video conference call, whenever the Chair or, in the Chair’s 
absence, any two (2) members of the Executive Committee are made aware of a matter requiring 
Executive Committee consideration or action hereunder. At any meeting of the Executive Committee, 
three (3) members shall constitute a quorum. All actions of the Executive Committee shall be taken 
by majority vote. Accurate minutes of Executive Committee meetings shall be kept by the Executive 
Director and staff of the Commission under the direction of the Secretary, and final minutes approved 
by the Executive Committee shall be promptly circulated to the members of the Commission. 

b. Nominating Committee: The Nominating Committee shall consist of five (5) persons as follows: 

i. the Chair and Vice Chair of the Commission;  

ii. one (1) person appointed by the Chair and confirmed by the Commission from among the 
following categories: a current member of the Standing Appeals Panel established by the 
Commission under the Standards of Accreditation, a person who has served as a leader of visiting 
teams used by the Commission for site visits to accredited institutions, a former School 
Commissioner or Public Commissioner as defined in Section 1.01, or a representative of the 
public with special knowledge, interest and expertise in career education and training; and  

iii. two (2) representatives of the members of the Corporation with each one (1) nominated and 
elected by the members biennially in alternate years in accordance with the voting and election 
procedures provided in Section 2.07 hereof.  

The Commission shall inform the members of the Corporation and other interested parties of the 
vacancies on the Nominating Committee and request the submission of nominations to fill those 
vacancies. The Commission will review the Nominating Committee nominations received, select 
those deemed most appropriate to serve, and will put forth for election minimally two nominations for 
each vacancy to be filled on the Nominating Committee, unless the Commission does not receive a 
sufficient number of nominations to fulfill this requirement in which case the Commission will put 
forth as many nominations that are deemed appropriate and as are available.  

The Nominating Committee shall nominate at least a greater number of candidates than there are 
vacancies on the Commission and shall report its nominations to the Commission and the members of 
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the Corporation, except as provided in Section 1.08 hereof. The Nominating Committee in 
nominating candidates, and the Commission in appointing Commissioners pursuant to Section 1.04, 
1.05, and 1.08 hereof, shall give consideration to any comments provided by the Executive Director 
and to achieving a diversity of backgrounds, experiences, and perspectives in order to achieve the 
purposes of the Corporation.  

c. Audit Committee: The Audit Committee shall consist of the Treasurer of the Corporation, two (2) 
Public Commissioners and one (1) School Commissioner. The Public Commissioners and School 
Commissioners shall be appointed by the Chair of the Commission and confirmed by the 
Commission, and the Treasurer shall serve in a non-voting capacity. The Audit Committee, with 
assistance from the Executive Director, shall: 

i. Recommend to the Commission the selection of an independent auditor to review the accounts 
and financial affairs of the Commission; 

ii. Consult with the independent auditor with regard to the plan of audit; 

iii. Review and evaluate such audit and the financial reports submitted to the Commission by the 
Treasurer; 

iv. Consult with the independent auditor on the adequacy of internal financial controls; 

v. Direct staff to ensure the availability of the Commission’s audited financial statements to 
Commissioners, members of the Corporation, and the public as required by applicable law; and 

vi. Ensure the annual report on the finances of the Corporation is provided to the members of the 
Corporation by the Treasurer. 

 
Section 1.10 – Meetings 

The Commission shall convene at the annual meeting of the Corporation and a minimum three (3) times 
each fiscal year for regular meetings at such times and places as may be fixed by the Commission for the 
transaction of business. The Commission may also convene, only in person or by telephone or video 
conference call, for special meetings whenever called by the Chair, the Executive Committee, or at least 
two-thirds (2/3) of the Commission in writing. At any meeting of the Commission, a majority of the 
Commission shall constitute a quorum. Except as otherwise provided by law or in these Bylaws, all 
matters properly before the Commission for consideration and action shall be resolved by majority vote of 
those Commissioners present and voting. Proxy voting shall not be allowed. The Commission may, at its 
discretion, provide for a portion of the meeting where the members of the Corporation may attend and 
express their views on matters pertinent to the business of the Commission, with the exception of specific 
school actions. Meetings of the Commission shall otherwise not be open to attendance by members of the 
Corporation or the public. Accurate minutes of meetings shall be kept by the Executive Director and staff 
of the Commission under the direction of the Secretary, and draft minutes shall be promptly circulated to 
the Commissioners for review. Final minutes shall be adopted no later than the next regular meeting of 
the Commission. The Commission shall establish procedures for making available to the members of the 
Corporation the disclosure of accreditation actions taken after each meeting of the Commission. In 
addition to the foregoing, the Commission may adopt such procedures as it deems necessary for the 
conduct of its business, including meetings in executive session. In the absence of an established 
procedure, Roberts Rules of Order shall apply. 
 
Section 1.11 – Officers 

a. The officers of the Corporation shall consist of the following: 
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i. Chair: The Chair shall preside over all Commission and Executive Committee meetings and carry 
out the policies established and the actions taken by the Commission. The Chair may represent 
the Commission in its dealings with governmental bodies, the press and the public, and may sign 
or approve correspondence and other instruments of the Commission. The Chair shall oversee the 
activities and performance of the Executive Director on behalf of the Commission. The Chair 
shall also perform such other duties as are assigned by the Commission and are incidental to the 
office of Chair. 

ii. Vice Chair: The Vice Chair of the Commission is the Vice President of the Corporation and shall 
act in the place of the Chair in the event of the Chair’s absence or inability to carry out the duties 
described in Section 1.11.a.i hereof. The Vice Chair shall also perform such duties as may be 
assigned by the Chair or the Commission. 

iii. Secretary: The Secretary shall be responsible for preparing and maintaining custody of minutes of 
all meetings of the members of the Corporation and of all meetings of the Commission, for 
authenticating the records of the Corporation, for giving all notices required by these Bylaws, and 
for performing all duties customary to the office of Secretary. The Secretary shall also have 
custody of the corporate seal of the Corporation and authority to affix the seal to any instrument 
requiring it. 

iv. Treasurer: The Treasurer shall have custody of, and be responsible for, all funds and securities of 
the Corporation. The Treasurer shall keep or cause to be kept complete and accurate accounts of 
receipts and disbursements of the Corporation and shall deposit all monies and other valuable 
property of the Corporation in such banks or depositaries as the Commission may designate. The 
Treasurer shall perform all duties incident to the office of Treasurer, subject to the supervision of 
the Commission, and shall regularly report to the Commission on the financial affairs of the 
Corporation. 

b. The officers of the Commission shall be elected by the Commission at the conclusion of the last 
regular Commission meeting of the fiscal year, and shall serve for a term of one year commencing the 
first date of the ensuing fiscal year. Officers shall be elected by a majority vote via a secret ballot 
conducted by the Secretary of the Corporation. Proxy voting shall not be permitted. Any member of 
the Commission shall be eligible to serve as an officer; provided that if the Chair is a Public 
Commissioner, the Vice Chair shall be a School Commissioner, and if the Chair is a School 
Commissioner, the Vice Chair shall be a Public Commissioner. An officer may serve for as many 
years, consecutively or otherwise, as he or she is a member of the Commission provided that no 
member of the Commission may simultaneously hold more than one office. Vacancies shall be filled 
by a vote of the Commission at the first meeting of the Commission immediately following the 
occurrence of the vacancy. A Commissioner elected to fill such a vacancy shall serve until the next 
regularly scheduled election of officers. 

 
Section 1.12 – Compensation 

School Commissioners shall serve on the Commission without compensation. Public Commissioners may 
receive honoraria for their service on the Commission. Upon presentation of appropriate documentation to 
the Treasurer, Commissioners shall be reimbursed for expenses incurred in the performance of 
Commission duties. The Commission shall annually establish and disclose to the members of the 
Corporation the amount of honoraria that may be paid. 
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Section 1.13 – Agents and Employees 

a. Executive Director: The Commission shall engage an Executive Director who shall be the 
Commission’s Chief Executive Officer. The Executive Director shall have charge of and 
responsibility for the administration of the Commission’s affairs and for management of the staff of 
the Commission. The Executive Director shall represent the Commission in its dealings with 
governmental bodies, the press and the public, and sign or approve correspondence and other 
instruments of the Commission. The Executive Director shall be answerable to the Commission, but 
the Chair acting on behalf of the Commission shall oversee the Executive Director’s performance of 
his or her duties. Except when the Commission is in executive session to discuss and review the 
Executive Director’s compensation or the performance of his or her duties, the Executive Director 
shall attend all meetings of the Commission and the Executive Committee and participate in its 
deliberations in a non-voting capacity. 

b. Other Agents and Employees: The Commission may engage such other agents and employees who 
shall have such authority and perform such duties as the Commission may prescribe. 

c. Compensation: The Corporation shall pay compensation to the Executive Director and other agents 
and employees of the Commission in amounts established by the Commission. The Executive 
Committee shall serve as a Compensation Committee for the purpose of the Commission 
establishing the compensation of the Executive Director.   
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ARTICLE II – MEMBERS 
 
Section 2.01 – Qualifications 

The Members of the Corporation (also “member”) shall consist of institutions of higher education which 
provide career training and education and which have been accredited by the Commission. The members 
shall include main schools and branch campuses as described in the Standards of Accreditation of the 
Accrediting Commission. 
 
Section 2.02 – Term 

The term of membership shall be the period of accreditation by the Commission. Any member which 
ceases to be accredited by the Commission shall automatically, and without the necessity for further 
action, be deemed removed from membership. Any member may also resign by so notifying the Secretary 
of the Corporation in writing. Resignation results in the removal of accreditation by the Commission. All 
obligations owed to the Corporation, including the payment of dues and fees, shall be fulfilled prior to 
resignation. Each member agrees to consent to entry of judgment in a court of competent jurisdiction for 
the amount of all unpaid dues and fees, including all costs incurred by the Accrediting Commission in 
seeking recovery of the fees and dues. 
 
Section 2.03 – Annual Meeting 

The Accrediting Commission shall hold a meeting of the members annually at a date and a place to be 
determined by the Accrediting Commission. The purpose of such meeting shall be the delivery of a report 
on the budget and finances of the Corporation and its activities and affairs, approval or disapproval of 
dues and assessments pursuant to Article III hereof, if necessary, and the transaction of other business as 
specified by the Accrediting Commission. 
 
Section 2.04 – Special Meetings 

Special meetings of the members may be called at any time by the Accrediting Commission or by a 
request submitted in writing to the Secretary of the Corporation by a number of members that equals or 
exceeds the quorum set forth in Section 2.06 hereof. The Accrediting Commission shall specify a date and 
a place for such meetings. Only business within the purpose or purposes described in the meeting notice 
may be conducted at a special meeting. 
 
Section 2.05 – Notice 

Notice of the time, place, and purpose of meetings of the members shall be mailed to the last recorded 
address (physical or electronic) of each member at least thirty (30) days before the date appointed for the 
meeting. A member may waive any notice required by law or these Bylaws before or after the date and 
time of the meeting that is the subject of such notice. The waiver shall be in writing, signed by an 
authorized representative of the member, and delivered to the Secretary of the Corporation. A member 
that attends a meeting (1) waives objection to lack of notice or defective notice of the meeting unless the 
member at the beginning of the meeting objects to holding the meeting or transacting business at the 
meeting and (2) except in the case of a special meeting, waives objection to consideration of a particular 
matter at the meeting that is not within the purpose or purposes described in the meeting notice unless the 
member objects to considering the matter when it is presented. 
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Section 2.06 – Quorum 

One-tenth of the members entitled to cast votes shall constitute a quorum at a meeting of the members for 
the transaction of any business. If a meeting cannot be organized because a quorum is not present, then 
those present may adjourn the meeting for a maximum of seven (7) days from the date of the meeting as 
originally scheduled without notice other than announcement at the meeting, until a quorum is present or 
represented. At such adjourned meeting at which a quorum is presented or represented, any business may 
be transacted that might have been transacted at the meeting as originally called. 
 
Section 2.07 – Voting 

a. Manner: Each member shall have one vote. Such vote shall be cast by an individual affiliated with 
and duly appointed by the member to vote (hereinafter referred to as the "Designated Delegate"). 
Proxies shall not be permitted on any vote, and no person may be the Designated Delegate for more 
than one member; however, a Designated Delegate may serve as such for up to five (5) members 
under common ownership and control. Election of School Commissioners, members of the 
Nominating Committee, and approval or disapproval of amendments to the Articles of Incorporation 
and the Bylaws shall occur through mail or electronic ballots in accordance with procedures 
established by the Accrediting Commission. All other matters subject to a vote under these Bylaws 
may be determined by mail or electronic ballots, voting in person at a meeting of the members, or 
both in accordance with procedures established by the Accrediting Commission. Election and voting 
procedures shall be subject to such conditions and limitations as the Accrediting Commission may 
establish to provide for an orderly and considered decision by members of the Corporation. Upon 
accreditation by the Commission, each member shall notify the Secretary of the Corporation in 
writing of its Designated Delegate. Changes in a member’s Designated Delegate shall be made in 
writing to the Secretary at least fifteen (15) days prior to the date of any scheduled meeting of the 
members. The record date for determining eligibility to vote shall be the date that the vote is taken. 

b. Rights: In addition to amendment of the Articles of Incorporation and approval of a merger and other 
transactions as set forth therein, members shall have the right to vote upon the election of School 
Commissioners pursuant to Section 1.04a hereof, upon dues and assessments as set forth in Section 
3.01 hereof, upon the selection of representatives of the members for the Nominating Committee 
pursuant to Section 1.09.b.iii hereof, amendment of the Bylaws of the Corporation pursuant to 
Section 4.04 hereof, and upon such other matters as the Accrediting Commission shall determine to 
submit to the members for a vote. 

 
Section 2.08 – Members’ List 

The Secretary of the Corporation shall maintain a complete list of members with the address of each. 
Such list shall be subject to inspection by any member at any time during the usual business hours of the 
Corporation. 
 
Section 2.09 – Liability 

No member shall be liable for the debts of the Corporation in any amount except to the extent of the dues, 
assessments, and fees required of such member pursuant to Article III hereof. Notwithstanding the 
foregoing, a member of the Corporation shall pay all litigation costs and expenses incurred by the 
Commission in defending (i) any suit, claim or proceeding filed by such member against the Corporation, 
Commission, or any officer, director, Commissioner, member of a committee, agent or employee acting 
on behalf of the Corporation or Commission if any such defendant substantially prevails in any such suit, 
claim or proceeding or (ii) any suit, claim or proceeding brought by a third party against a member if the 
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Corporation, Commission, or any officer, director, Commissioner, member of a committee, agent or 
employee acting on behalf of the Corporation or Commission are named as a defendant or defendants and 
substantially prevail. 
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ARTICLE III – DUES AND FEES 
 
Section 3.01 – Dues 

a Amount: Members of the Corporation shall pay dues annually in accordance with the following: (i) if 
the gross tuition of the member is $1,000,000 or less, the dues shall be $900 plus .0026 times gross 
tuition over $200,000; (ii) if the gross tuition of the member is greater than $1,000,000 but not more 
than $3,000,000, dues shall be $3,000 plus .0010 times gross tuition over $1,000,000; and (iii) if the 
gross tuition of the member is greater than $3,000,000, dues shall be $5,000 plus .000150 times gross 
tuition over $3,000,000. Increases in dues shall be proposed by the Accrediting Commission and 
submitted to the members for approval or disapproval on a majority vote of the votes cast at the 
annual meeting of the Corporation. 

b. Assessments: The Accrediting Commission, upon a two-thirds (2/3) vote, may propose an assessment 
in addition to the annual dues established pursuant to Section 3.01.a hereof where there has occurred 
or is impending an emergency which may impair the ability of the Corporation to achieve its purposes 
and the amount of annual dues is insufficient to meet the Corporation’s requirements. The proposed 
assessment shall be submitted to the members of the Corporation for approval or disapproval on a 
majority vote of the votes cast. 

c. Payment: Dues and assessments are payable annually at the office of the Corporation thirty (30) days 
after the beginning of the fiscal year of the Corporation or pursuant to a payment schedule established 
by the Accrediting Commission. Dues and assessments shall be considered delinquent if not paid 
within ten (10) days of the due date. The Accrediting Commission may establish and charge a late fee 
upon the initial delinquency and monthly thereafter. 

d. Proration: An institution which becomes a member during the first quarter of the fiscal year shall pay 
the full amount of applicable annual dues and assessments. An institution which becomes a member 
during any succeeding quarter shall pay a proportional amount of the applicable dues and assessments 
determined by the number of quarters remaining in the fiscal year after becoming a member including 
the quarter in which the institution became a member. 

 
Section 3.02 – Fees 

In addition to dues and assessments established pursuant to Section 3.01 hereof, the Accrediting 
Commission may establish fees for applications, reports, evaluations, visits, appeals, and other 
accreditation activities to defray the costs of such activities. The Accrediting Commission may also 
establish late charges to be assessed for delinquent payment of any such fee. Such fees shall be set forth in 
the Standards of Accreditation of the Accrediting Commission. The Accrediting Commission may change 
such fees after notifying the members of the Corporation of proposed changes and inviting and 
considering comments thereon. The schedule of fees shall be published in the Commission’s Standards of 
Accreditation. 
 
Section 3.03 – Budget 

The Accrediting Commission shall establish a budget for each fiscal year. A summary of such budget 
shall be provided to the members of the Corporation together with the notice of the annual meeting of the 
Corporation. The Treasurer shall report on the Corporation’s budget and finances at the annual meeting. 
 
Section 3.04 – Fiscal Year 

The fiscal year of the Corporation shall be July 1 though June 30. 
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ARTICLE IV – MISCELLANEOUS 
 
Section 4.01 – Corporate Seal 

The corporate seal shall be in such form as may be approved by the Accrediting Commission. 
 
Section 4.02 – Checks, Notes, and Contracts 

The Accrediting Commission shall determine the persons from amongst the Executive Committee, 
Executive Director, and Director-level staff who shall be authorized on the Corporation’s behalf to sign 
checks, drafts, or other orders for payment of money, to sign acceptances, notes or other evidences of 
indebtedness, and contracts, or to execute and deliver other documents and instruments. The signatures of 
the Chair or the Treasurer of the Commission and the Executive Director are required for any check in the 
amount of $10,000 or greater. The Accrediting Commission may require officers, agents, employees and 
other persons so authorized pursuant to this section to give security for the faithful performance of their 
duties. 
 
Section 4.03 – Books and Records 

The Corporation shall keep at its office correct and complete books and records of the accounts and 
transactions of the Corporation and a current list of the members, directors, and officers of the 
Corporation. Such books and records may be in written form or in any other form capable of ready 
conversion to written form. 
 
Section 4.04 – Amendment of Bylaws 

The Bylaws of the Corporation may be amended only upon at least a two-thirds (2/3) vote of the 
Accrediting Commission to propose an amendment to the members of the Corporation and an affirmative 
vote by mail or electronic ballot of at least two-thirds (2/3) of the votes cast by the members of the 
Corporation. 
 
Section 4.05 – Indemnification and Insurance 

The Corporation shall indemnify and hold harmless each director, officer, Commissioner, member of an 
Appeals Panel, member of a visiting team, agent, employee or other person acting on behalf of the 
Corporation or Commission against and from all loss, cost, and expense reasonably incurred by such 
person in the payment, defense, or settlement of any claim, suit or proceeding brought against such person 
because he or she acted on behalf of the Corporation or Commission as a director, officer, Commissioner, 
member of an Appeals Panel, member of a visiting team, agent or employee. The rights specified in this 
section shall apply whether or not such persons continue to act in such a capacity at the time the loss, cost, 
or expense is incurred. Such rights shall not apply in relation to any matters as to which any such person 
shall be finally adjudged in such claim, suit or proceeding to be liable for willful misconduct. The 
Accrediting Commission may also authorize the purchase and maintenance of insurance on behalf of such 
persons and the Corporation against any liability which arises from their actions in such capacities. 
 
Section 4.06 – Arbitration, Jurisdiction, and Venue 

a. By applying for accreditation with the Accrediting Commission, the member agrees to exhaust all 
appeal opportunities and to submit fully and faithfully to final, binding arbitration proceedings as set 
forth in the Standards of Accreditation before filing any suit, claim or proceeding relating to 
membership, accreditation or accredited status, whether a claim for damages or injunctive or 
declaratory relief, brought by a member, former member, or applicant for accreditation, against the 
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Corporation or the Commission, or a Commissioner, member of an Appeals Panel, member of a 
visiting team, or other agent or employee of the Corporation or the Commission because he or she 
acted on behalf of the Corporation or Commission.  

b. Jurisdiction and venue of any suit, claim, or proceeding not subject to final, binding arbitration shall 
only be in the U.S. District Court for the Eastern District of Virginia or, if the Commission’s main 
office is not located in such district, in the federal district court for the district in which the main 
office of the Commission is located. 
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LIST OF AMENDMENTS TO THE BYLAWS 
 
 
Unless otherwise noted, the following amendments to the Bylaws of the Accreditation Alliance of Career 
Schools and Colleges were approved in accordance with Section 4.04 or Section 3.01.a. of the Bylaws: 
 
April 19, 1995: 
• Section 2.01 (conforming revision – add 

“additional locations”) 
 
June 4, 1996: 
• Section 1.08 
• Section 1.10 
• Section 3.01.a 
 
January 22, 2001: 
• Section 4.06 
 
September 7, 2001: 
• Section 1.06 
• Section 1.08 
• Section 1.11 
 
August 1, 2003: 
• Section 2.01 (conforming revision – remove 

“additional locations”) 
• Section 1.03 
• Section 1.04 
• Section 1.06 
• Section 1.08 
• Section 1.09.b 
• Section 1.11.a 
• Section 1.11.d 
• Section 1.1.3.a 
 
September 1, 2009: 
• Section 1.08 
• Section 1.09 
• Section 2.03 
• Section 2.05 
• Section 2.07 
• Section 4.04 
 

• March 1, 2013: 
• Section 1.01.b-f 
• Section 1.03 
• Section 1.04.a-b 
• Section 1.06 
• Section 1.07.a-h 
• Section 1.08.a 
• Section 1.09.a-c 
• Section 1.10 
• Section 1.11.a&c 
• Section 1.12 
• Section 1.13.a&c 
• Section 2.01 
• Section 2.02 
• Section 2.03 
• Section 2.05 
• Section 2.06 
• Section 2.08 
• Section 3.01.c 
• Section 3.02 
• Section 4.02 
• Section 4.06 
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