
 
ACCSC ACCREDITATION ALERT 

 
To:  ACCSC-Accredited Institutions and Other Interested Parties  
From:  Michale S. McComis, Ed.D., Executive Director 
Date:  October 25, 2012 
Re:   Announcements and Revisions to the Standards of Accreditation 
  
 
ANNOUNCEMENTS 
The Accrediting Commission of Career Schools and Colleges (“ACCSC” or “the Commission”) 
has announcements in the following areas: 

 Urgent Reminder – Call for Commissioner Nominations 
 

REVISIONS AND GUIDANCE 
The Commission has issued guidance or made revisions to the Standards of Accreditation in the 
following areas: 

 Section V (A)(4)(a-b), Substantive Standards, Standards of Accreditation – Admissions 
Documentation 

 Section IV (D)(9), Rules of Process and Procedure, Standards of Accreditation – Effect of 
Substantive Changes 

 Appendix IV, Faculty Qualification Provisions, Standards of Accreditation – Faculty 
Grandfathering Provisions 

 
For additional information related to this Accreditation Alert, please contact Michale S. 
McComis, Ed.D., Executive Director, at 703.247.4520 or mccomis@accsc.org.  
 
  



ACCSC Accreditation Alert 
October 25, 2012 
Page 2 of 7 

Urgent Reminder 
Call for Commissioner Nominations Due 

 
On behalf of the Accrediting Commission of Career Schools and Colleges (ACCSC) and in 
accordance with the organization’s Bylaws, the ACCSC Nominating Committee seeks 
nominations of potential candidates for election to serve on the ACCSC Board of Directors as 
a Commissioner.  

• The Commission needs six candidates to stand for election to fill three vacant School 
Commissioner seats and two candidates to stand for election to fill one vacant Public 
Commissioner seat.  

• Currently, the Commission has received only one nomination for School Commissioner 
and one nomination for Public Commissioner.  

• If you are interested in serving, please submit your nomination directly. 
 
Nominees should submit the Call for Nominations to the Commission Part I & Part II, 
accompanied by a current resume to the ACCSC office no later than November 6, 2012. If 
you are interested in serving and have any questions regarding the role of Commissioner, 
please contact Michale S. McComis, Executive Director, at 703.247.4520 or 
mccomis@accsc.org. 
 
Commissioner Terms and Requirements: 
During this nomination cycle, the ACCSC Nominating Committee is charged with filling four 
(4) vacancies on the Commission to serve the following terms: 

• 1 School Commissioner for a term to begin July 1, 2013 and to end June 30, 2014 

• 2 School Commissioners for terms to begin July 1, 2013 and to end June 30, 2017 

• 1 Public Commissioner for a term to begin July 1, 2013 and to end June 30, 2017 

The three vacant School Commissioner seats will be filled through the membership election 
process as set forth in Section 1.04 of the ACCSC Bylaws. 
 
Specific eligibility requirements for service on the Commission are defined in the Bylaws as 
follows: 

 School Commissioners: Proprietors or bona fide executives of members of the 
Corporation [schools]… who have been elected to serve on the Commission… The 
Commission shall not have among its membership more than one (1) School 
Commissioner affiliated with a single member of the Corporation or with members of the 
Corporation under common ownership and control. 

 
The one Public Commissioner seat shall be appointed by the Commission after affording the 
members of the Corporation the opportunity to comment as set forth in Section 1.05 of the 
ACCSC Bylaws. 

http://www.accsc.org/UploadedDocuments/Commissioner%20Nomination%20Memo%20-%20Additional%20Seat.pdf
mailto:mccomis@accsc.org
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Specific eligibility requirements for service on the Commission are defined in the Bylaws as 
follows: 

Public Commissioners: Persons with an interest and expertise in employment, education 
and training who (i) have been engaged as employers, in government, postsecondary 
education, public, adult or vocational education and in similar or allied fields; (ii) are 
not employees, members of the governing board, owners, shareholders, or consultants of 
an institution that either is accredited by the Commission or has applied for accreditation 
by the Commission, and (iii) have been appointed to serve on the Commission pursuant 
to Section 1.05 hereof 

 
Requirements of an ACCSC Commissioner: 
In order to conduct business in an effective manner that is supportive of ACCSC activities 
and goals, the Commission meets and participates in several activities throughout the year.  
An annual schedule includes the following: 

• Attendance at four (4) five-day meetings a year; 
• Attendance at the Commission’s Annual Meeting and Professional Development 

Conference; 
• Attendance at minimally four (4) conference call meetings, one per quarter; and 
• Committee work in one or more of the Commission’s policy areas. 

The Commissioner’s meetings require significant preparation as each Commissioner 
contributes to the accreditation actions taken based on the information garnered through the 
accreditation process in addition to an array of ongoing committee work.  Moreover, 
maintaining high standards of honesty, integrity and impartiality are essential traits to be a 
Commissioner and necessary to ensure the proper performance of the Commission and to 
achieve a high level of confidence in ACCSC and the accrediting process.  The avoidance of 
misconduct and conflicts of interest on the part of the Commissioners through informed 
judgment is indispensable.  For this reason, a strict code of conduct is required of all 
Commissioners.  Please be advised that a file check will be made regarding the status of a 
nominee’s school(s) as well as reference and background checks prior to the interview stage. 
 
Serving on the Commission involves a strong commitment to higher education.  It is an 
opportunity to improve the quality of all accreditation activities and to network with an array 
of outstanding people in the field.  We hope that you will give serious consideration to 
serving on the Commission or in helping to identify the best people to function in this 
capacity.   
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Interpretative Guidance – Admissions Documentation 
Section V (A)(4)(a-b), Substantive Standards, Standards of Accreditation 

 
Background: 
 
In 2005 the Commission set forth the following interpretation regarding the requirement of 
securing admissions documentation, which can now be found in Appendix VI, Substantive 
Standards, Standards of Accreditation: 

Section V (A)(4)(b), Substantive Standards, Standards of Accreditation requires that a 
school “secures documentation to demonstrate that each applicant meets all admission 
requirements.” Because of the importance of admissions requirements and the role those 
requirements play in allowing schools to make informed admissions decisions, the 
Commission believes that a school’s diligence in requiring documentation is a key 
component to institutional success. Therefore, the Commission does not consider a self-
certification by a student that he or she has a high school diploma or equivalent to be 
“documentation” that the student has met this admissions requirement. The standard 
contemplates that a school will support its admissions decisions with independent 
documentation such as transcripts and copies of diplomas or other documentation of 
equivalency. Admissions documentation for students from foreign countries is to be 
translated and certified to be at least equivalent to the credential required by the school 
in its admissions criteria (e.g., a U.S. high school diploma). In all cases, it is the 
responsibility of the school to determine whether the credential is appropriate and meets 
the school’s admissions criteria. 
 

In late 2010, the Commission formed a Recruiting and Admissions Special Task Force to, among 
other things, conduct a comprehensive review of the Commission’s recruitment, advertising, and 
admissions standards under Section IV & Section V, Substantive Standards, Standards of 
Accreditation and to make recommendations for appropriate changes. The Special Task Force 
took up this charge and earnestly evaluated the Commission’s standards in light of the findings 
put forth in a Government Accountability Office report as well as the findings of several on-site 
evaluations conducted by ACCSC teams for the sole purpose of assessing recruiting and 
admissions practices in ACCSC-accredited institutions. 
 
The Special Task Force, after considerable review and discussion, recommended several changes 
to the Commission’s recruiting, advertising, and admissions standards to include a 
recommendation that the Commission require documentation that a student meets a school’s 
admissions criteria “prior to enrollment.” The Special Task Force then forwarded its 
recommendations to the Standards Committee, which in turn proposed the revisions to the full 
Commission. The full Commission reviewed the recommendations and specifically discussed the 
“prior to enrollment” provision and accepted the proposed revisions concluding that schools 
would have an opportunity to provide comments on the proposal prior to promulgation. The 
Commission sent the proposal to all ACCSC member schools in a Call for Comment dated 
December 20, 2010. The Standards Committee reviewed the responses to the Call for Comment 
and found that no responses raised objection to the proposed “prior to enrollment” provision and 
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as such recommended to the full Commission the promulgation of this language as the new 
standard. The revision became effective April 22, 2011. 
 
Interpretative Guidance: 
 
Since the new language went into effect on April 22, 2011, institutions have requested further 
clarification of the Commission’s expectation pertaining to what “prior to enrollment” means 
practically. Specifically, Section V (A)(4)(a-b), Substantive Standards, Standards of 
Accreditation states the following: 
 
4. Prior to enrollment a school:  

a. Determines that an applicant meets the school’s admissions requirements;  

b. Secures documentation to demonstrate that each applicant meets all admission 
requirements; … 

 
The Commission believes that it is the responsibility of each school to make a determination that 
a student meets the school’s admissions criteria prior to that student beginning a program of 
study as a means to ensure that the student can perform the level of work required by the 
program curricula. The fundamental rationale is that admissions criteria are a key and front-line 
indicator of a potential student’s ability to be successful in a program and as such a school 
should not admit students to a program of study until the potential students can show that those 
qualifications have been met. The Commission also concluded that requiring admissions 
documentation prior to enrollment aligns with Section V, Statement of Purpose, Substantive 
Standards, Standards of Accreditation which states: 

 The purpose of this section is to ensure that schools only admit those students who are 
capable of successfully completing the training offered. Admission decisions must be 
based on fair, effective, and consistently applied criteria that enable the school to make 
an informed judgment as to an applicant’s ability to achieve the program’s objectives 
[emphasis added]. 

 
As such, the Commission has interpreted that “prior to enrollment” in the context of Section V 
(A)(4)(a-b) means prior to the acceptance of the student through the full execution of the 
enrollment agreement (e.g., signed by the accepting school official) and before allowing a 
student to start classes. As a practical matter, the Commission concluded that a student may sign 
an enrollment agreement and a school may communicate conditional or provisional acceptance 
of a student prior to receipt of documentation1 that admissions criteria have been met. However, 
a school may not consider a student fully enrolled and may not allow a student to start classes 
without the requisite documentation.  

                                                 
1 Pursuant to Appendix IV, Standards of Accreditation, “the Commission does not consider a self-certification by a 
student that he or she has a high school diploma or equivalent to be ‘documentation’ that the student has met this 
admissions requirement. The [Commission’s] standard contemplates that a school will support its admissions 
decisions with independent documentation such as transcripts and copies of diplomas or other documentation of 
equivalency.” 
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Thus, each school must have a policy and procedure for ensuring that admission documentation 
is secured prior to fully executing the enrollment agreement and allowing the student to start 
class. The Commission also concluded that this interpretation applies equally to “conditional” or 
“trial” periods of enrollment. 

 
 

Revision to the Standards of Accreditation 
Section IV (D)(9), Rules of Process and Procedure 

 
In an April 22, 2011 Accreditation Alert, the Commission issued a policy clarification for the 
purposes of formalizing ACCSC’s parameters around when a substantive change requires a total 
re-evaluation and to demonstrate better the Commission’s compliance with the applicable federal 
regulation.2 That Alert indicated that in the future the Commission would review this provision 
more fully as a means to incorporate the policy clarification into Section IV (D)(9), Rules of 
Process and Procedure, Standards of Accreditation. The Commission has conducted a review of 
the policy clarification and taking into account that the original intent was to ultimately make the 
policy clarification part of the Rules of Process and Procedures, has revised Section IV (D)(9), 
Rules of Process and Procedure as follows effective as of the date of this Accreditation Alert: 
 

Effect of Substantive Changes: Proposed changes to a school may be so substantial 
that the Commission may conclude that the school must undergo a total re-evaluation3 
in order to ensure the sufficient continuity of the accredited school and that the school 
maintains continuous compliance with accrediting standards. Such substantive 
changes include, but are not limited to: 
• A significant change of mission sought within two years of a change of ownership 

and change of control; 
• Any relocation coupled with a change of mission; 
• A change of classification from a branch campus to a main school; 
• Any change that results in the transition to a 100% distance education institution; 

or 
• Other circumstances and the accumulation of changes where the Commission 

concludes that the school to which it granted accreditation has effectively ceased to 
operate under the conditions upon which the Commission based the grant of 
accreditation. 

The Commission reserves the right to take any appropriate action as set forth in 
Section VII of these Rules with regard to such changes.  

                                                 
2 Federal regulation 34 CFR §602.22 requires that a recognized accrediting agency’s substantive change policies 
must define when the substantive changes made or proposed by an institution are or would be sufficiently extensive 
to require the agency to conduct a new comprehensive evaluation of that institution.   
3 A total re-evaluation means undergoing the complete initial or renewal of accreditation process as described in 
these Rules. 
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Revision to the Standards of Accreditation 
Appendix IV Substantive Standards – Faculty Grandfathering Provisions 

 

On March 17, 2004, ACCSC issued an Accreditation Alert modifying its faculty qualification 
standards as follows:  

• Change the requirement from two years to three years of practical work experience for 
instructors teaching diploma and certificate level-programs;  

• Change the requirements from three years to four years of practical work experience for 
instructors teaching technical courses or applied general education courses in a degree 
program; and  

• Change the requirements from a bachelor’s degree to a master’s degree for instructors 
teaching general education courses.  

In so doing, the Commission also established grandfathering provisions (now found in Appendix 
IV) that allows faculty hired prior to April 1, 2004 to meet the Commission’s pre-March 17, 2004 
requirements.  
 
As part of its review of the Standards of Accreditation, the Commission concluded that a 
sufficient amount of time has passed such that the grandfathering provisions can be removed 
from the Standards of Accreditation. The following are the Commission’s expectations with 
regard to current faculty: 
 
1. Faculty currently employed under the grandfather provision for practical work experience 

whose qualifications in the past have been deemed sufficient will continue to be deemed as 
having sufficient qualifications because the Commission, for the sole purpose of phasing-out 
the grandfathering provision, will consider the teaching experience as equivalent to one year 
of practical work experience. Institutions should, however, include in the faculty member’s 
personnel file a copy of this Accreditation Alert and a memorandum expressing any 
additional related practical work experience garnered since the date of initial hire. 

2. Faculty teaching general education courses will need to have a master’s degree and 
adequate preparation in the subject area taught as is currently required. Faculty will have 
until July 1, 2014 to secure the requisite degree. The Commission believes that this 
timeframe should provide sufficient opportunity for schools to make the necessary 
arrangements to ensure that general education faculty meet the Commission’s current 
requirements. 

 
The phase-out process of the faculty grandfathering provisions begins immediately and the 
provision will be removed from the Standards of Accreditation as of July 1, 2014.  
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