
 

 

To: ACCSC-Accredited Institutions and Other Interested Parties 

From: Michale S. McComis, Ed.D., Executive Director 

Date: May 11, 2018 

Subject: Proposed Revisions to the Standards of Accreditation 

  

 

The Accrediting Commission of Career Schools and Colleges (ACCSC) presents the following topic for 

comment by the ACCSC membership and other interested parties: 

 Leave of Absence 

The Commission welcomes and encourages the comments of ACCSC-accredited institutions and other 

interested parties on the topics listed above. The Commission encourages all member institutions and 

interested parties to read carefully the Commission’s request for feedback and to submit comments and 

recommendations for consideration by the Commission. The Commission will give careful consideration 

to the comments received, particularly those that reflect thoughtful insights which take into account what 

is best for the entire ACCSC membership and support and enhance ACCSC’s mission.  

 

With regard to the proposed revisions, after considering the written comments, the Commission may adopt 

the revision as proposed, adopt the revision with additional changes, defer action for further study and 

consideration, or reject the proposed revision. If the Commission adopts the revisions, ACCSC will 

establish an effective date allowing reasonable time for institutions to come into compliance and will 

announce the revision via an Accreditation Alert. 

 

All comments are to be in the form of a PDF document on letterhead with the signature of the commenter. 

Please send all written comments to the attention of Michale S. McComis, Ed.D., Executive Director, via 

e-mail to mccomis@accsc.org. Written comments regarding the Proposed Revisions to the Standards of 

Accreditation are due by June 11, 2017. 

 

For assistance or additional information regarding this Call for Comment, please contact Michale S. 

McComis, Ed.D., Executive Director, at 703.247.4520 or mccomis@accsc.org. 

 

 

Proposed Revision to ACCSC’s Leave of Absence Standard 
 

Background 

Originally, ACCSC modeled its standard regarding Leave of Absence (“LOA”) largely after the U.S. 

Department of Education’s (“the Department”) regulations. Over time, the Department’s expectations with 

regard to the granting of leaves of absence has changed and become less restrictive. ACCSC generally 

agrees with this move toward greater flexibility in the granting of leaves of absence while at the same time 

wanting to ensure that schools only grant such leaves when good reason exists to do so – in both instances 

the Commission believes that students benefit. Although the Commission revised its LOA standard in 2017, 

member institutions brought to the Commission’s attention that there may be another area where ACCSC 

may be unintentionally more restrictive than the Department.  
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Specifically, ACCSC’s LOA standard indicates that multiple leaves of absence within a 12-month period 

may be granted “in the event that unforeseen circumstances arise, such as medical reasons affecting the 

student or a member of student’s immediate family, military service requirements, or jury duty.” However, 

according to the 2017-2018 Federal Student Aid Handbook, the Department’s current guidance is that 

“[i]nstitutions, at their discretion, may grant a student multiple leaves of absence as long as the total number 

of days for all leaves does not exceed 180 days within a 12-month period” (p. 5-14). As such, the 

Commission believes that there is room for greater alignment with the Department’s regulation.  

 

In reviewing this standard twice since 2017, the Commission wishes to emphasize that its primary 

expectation remains: institutions should only place a student on a LOA when requested by the student and 

when good reason exists to do so. Institutions may not place students on an LOA when the student has not 

requested such leave and/or for unacceptable reasons such as excessive student absences in violation of the 

school’s attendance policy or the school’s inability or failure to offer courses or secure clinical or externship 

sites. 

 

Accordingly, ACCSC is recommending the following revisions to the Standards of Accreditation as a 

means to allow greater flexibility to institutions and students for the purposes of granting multiple leaves 

of absence (proposed new language in red bold and italicized print): 

 

SECTION VII – STUDENT LEARNING, ASSESSMENT, PROGRESS, AND ACHIEVEMENT 

A. Student Learning, Assessment, and Satisfactory Progress 

3. Student Satisfactory Progress 

c. Leave of Absence 

i. If the school allows students to take a leave of absence, the school defines and publishes in 

its catalog the leave of absence policy to include the process to have a leave of absence 

approved, the acceptable reason(s) why a student can request a leave of absence, the 

allowable leave of absence period, and the consequences of a student’s failure to return 

from an approved leave of absence. The period of the leave of absence may not begin until 

the student has submitted and the school has approved a written and signed request for an 

approved leave of absence except in those cases where unforeseen circumstances would 

prevent a student from submitting a request in advance.1  

ii. A leave of absence period may not exceed 180 days within any 12-month period. A school 

may grant more than one leave of absence in the event that unforeseen circumstances arise, 

such as medical reasons affecting the student or a member of student’s immediate family, 

military service requirements, or jury duty, provided that the combined leaves of absence 

do not exceed 180 days within the 12-month period and that each leave of absence is 

properly requested by the student in accordance with the school’s policy and standards 

set forth here. 

iii. If the student does not return following the leave of absence, the school must terminate the 

student and apply the school’s refund policy in accordance with applicable and published 

requirements. 

                                                      
1 In cases where a school grants a leave of absence to a student who could not provide a request prior to the leave of absence period 

due to unforeseen circumstances, the school must secure at a later date the request and the reason(s) for the leave of absence along 

with documentation to show that the leave of absence could not have been requested and approved in advance. In these cases, the 

beginning date of the leave of absence period can be no earlier than the date that the circumstances prevented the student from 

attending school. 
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