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To: Accredited Members and Other Interested Parties 

From: Mollie Ludwig, Chair of the Commission 

 Michale S. McComis, Ed.D., Executive Director, ACCSC 

Date: July 2, 2018 

Re: Call for Nominations to the Commission 
 

 

Call for Nominations to Serve as an ACCSC Commissioner 

 

On behalf of the Accrediting Commission of Career Schools and Colleges (ACCSC) and in accordance 

with the organization’s Bylaws, the ACCSC Nominating Committee seeks nominations of potential 

candidates for election to serve on the ACCSC Board of Directors as a Commissioner. 

During this nomination cycle, the ACCSC Nominating Committee is charged with filling one (1) vacancy 

on the Commission to serve the following term: 

 One (1) elected School Commissioner to serve a four-year term to begin July 1, 2019 and to end June 

30, 2023.  

 

School Commissioners: 

One School Commissioner seat will be filled through the membership election process as set forth in Section 

1.04 (a) of the ACCSC Bylaws. Specific eligibility requirements for School Commissioners to serve on the 

Commission are defined in Section 1.01 of the ACCSC Bylaws as follows: 

School Commissioner. A person who: 

i. Is an experienced proprietor, owner, or bona fide executive of a member of the Corporation as 

described in Section 2.01 hereof that has been accredited by ACCSC for at least five years without 

the issuance of a Warning or Probation1 at the time of or during the five years preceding the 

individual’s nomination to serve as a School Commissioner; 

ii. Is active in school operations;  

iii. Has a past record demonstrating: 

1. A commitment to providing quality education to students; 

2. A commitment to ethical, fair, and honest practice; and 

3. Compliance with accrediting standards and applicable federal, state, and local requirements; 

and  

iv. Has been elected or appointed to serve on the Commission pursuant to Section 1.04 hereof. 

The Commission shall not have among its membership more than one (1) School Commissioner 

affiliated with a single member of the Corporation or multiple members of the Corporation under 

common ownership and control. 

                                                           
1 Applies to any member amongst a group of members with which an individual is affiliated. 
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Requirements of an ACCSC Commissioner: 

In order to conduct business in an effective manner that is supportive of ACCSC activities and goals, 

the Commission meets and participates in several activities throughout the year. An annual schedule 

includes the following: 

 Attendance at four (4) four-day meetings a year; 

 Attendance at the Commission’s Annual Meeting and Professional Development Conference; 

 Attendance at minimally four (4) conference call meetings, one per quarter; and 

 Committee work in one or more of the Commission’s policy areas. 

 

The Commissioner’s meetings require significant preparation as each Commissioner reads an array of 

assigned files that contain information garnered through the accreditation process and then contributes 

to and participates in each accreditation action taken by the Commission. In addition, each 

Commissioner is assigned to committee work in areas such as interim monitoring, program review, 

progress reporting, financial review, and standards review. Moreover, honesty, integrity, impartiality, 

and good judgement are essential traits to be an ACCSC Commissioner and necessary to ensure that 

ACCSC meets is mission, conducts its business in accordance with established rules, and makes sound, 

fair, and consistent accreditation decisions that yield a high level of confidence in ACCSC and the 

accrediting process. The avoidance of misconduct and conflicts of interest on the part of the 

Commissioners through informed judgment is indispensable. For this reason, a strict Code of Conduct 

is required of all Commissioners. Please be advised that a file check will be made regarding the status 

of a nominee’s school(s) as well as reference and background checks prior to the interview stage. 

Serving as a Commissioner for ACCSC requires a strong commitment to vocational and career-oriented 

education as well as ACCSC’s mission and core values. Serving in this capacity also provides an 

opportunity to: help improve institutions and the opportunities available to students as well as the 

quality of the accreditation process and the ACCSC Standards of Accreditation and to network with a 

group of outstanding peers. We hope that you will give serious consideration to serving on the 

Commission or in helping to identify the best people to function in this capacity.   

Nominees should submit the Call for Nominations to the Commission Part I & Part II accompanied by 

a current résumé to the ACCSC office or via email to Maurya Scanlon Sorokes at mscanlon@accsc.org 

by October 12, 2018.  For any additional information, please feel free to contact Michale S. McComis, 

Executive Director, at 703.247.4520 or mccomis@accsc.org.  

Thank you in advance for your consideration, 

 

 

 

  Mollie Ludwig     Michale S. McComis, Ed.D 

  Chair of the Commission   Executive Director 

                                                                                                      

mailto:mscanlon@accsc.org
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CALL FOR NOMINATIONS  

ACCSC COMMISSIONER / BOARD MEMBER 

Nomination Form–Part I 

Nominee Information 

 

Name    ________________________________________________________    

Title   ________________________________________________________    

Institution  ________________________________________________________    

Address  ________________________________________________________    

City, State, Zip  ________________________________________________________    

Phone    ________________________________________________________    

E-Mail    ________________________________________________________    

Corporation Name  ________________________________________________________    

 

I am a (check all that apply): 

 

Appeals Panel member  Manager/Executive of an ACCSC-accredited School 

 

Team Leader    Former ACCSC Commissioner    

 

ACCSC Committee Member  Other – Please specify       

            

  

I attest that I have no affiliation with any other school represented by a sitting ACCSC Commissioner 

and that all information submitted with this nomination is true and accurate to the best of my 

knowledge & belief. I also understand that if selected to move forward, I will be subject to a criminal 

background check by ACCSC. 

 
 

    
 Signature Date 

Please return this form along with the Nomination Form–Part II and a current résumé no later than 

October 12, 2018 to the attention of: 

Michale S. McComis, Ed.D., Executive Director 

ACCSC 

2101 Wilson Boulevard, Suite 302 

Arlington, VA 22201



2 ACCSC will request a copy of official transcripts should the Nominating Committee advance your nomination for election. 
 
 

 

CALL FOR NOMINATIONS 
ACCSC COMMISSIONER / BOARD MEMBER 

Nomination Form – Part II 
 

Please provide the following information: 

1. Please list all schools with which you are affiliated. 

ACCSC – Accredited Institutions Other Institutions 
Triangle Tech, Pittsburgh – Main School – 2018 School of Distinction  
Triangle Tech, Erie – Main School – 2017 School of Excellence  
Triangle Tech, Greensburg – Main School – 2018 School of Excellence  
Triangle Tech, DuBois – Main School – 2014 School of Excellence  
Triangle Tech, Sunbury – Branch of Triangle Tech, DuBois – 2014 School of Excellence 

 

 
Triangle Tech, Bethlehem – Branch of Triangle Tech, Greensburg – 2018 School of Excellence 

 

 

 
2. Are any of the above-listed institutions currently operating under a Show Cause Order, 
Probation Order, or any other similar status with any accrediting agency or state or federal 
regulatory agency? 
 
None of Triangle Tech’s schools is currently operating under a Show Cause Order, Probation Order, or 
any other similar status with any accrediting agency or state or federal regulatory agency. Triangle 
Tech, established in 1944, has never operated under any of the types of actions described above. 
 
3. Please list your education, work experience and background.2 
 
I hold a Bachelor of Science Degree in Business Administration from Western Governor’s University. I 
have been employed with Triangle Tech, under the same ownership and management since 1987, when 
I began my career in post-secondary education as a Mechanical CADD instructor. I was promoted to 
Assistant Director in December 1999, School Director in June 2000, Senior Director in April 2007, 
Director of School Operations and Compliance in February 2010, and to my current position, as 
Executive Director of Compliance & Education, in February 2018. In my present position, I serve as 
chief compliance and education officer. I am directly responsible to monitor quality assurance and 
compliance with all corporate policies and procedures, as well as, State and Federal regulations, 
Accrediting Standards and Pennsylvania Department of Education Associate Degree regulations for 
the corporation's six, ACCSC accredited, degree granting, technical post-secondary schools, which are 
located in Pittsburgh, Erie, Greensburg, DuBois, Sunbury, and Bethlehem, Pennsylvania. During my 
career with Triangle Tech, I served as a Board member for the Pennsylvania Association of Private 
School Administrators (PAPSA). I have also served on numerous committees within many 
organizations, including; North Central Regional Planning and Development Work Readiness Skills 
Taskforce, Jefferson County AVTS Advisory Committee Member, Clearfield County Collaborative 
Consortium, and DuBois Area School/Business/Industry/Network Group. I currently serve as a Team 
Leader for the Accrediting Commission for Career Schools and Colleges (ACCSC) and have done so since 
January 2007, participating in more than thirty (30) on-site evaluations. 



 
 

4. Please list your management and leadership experience in postsecondary career-oriented 
institutions. 
 
I have more than nineteen (19) years of management and leadership experience in post-secondary 
education at Triangle Tech.  I currently work directly under the supervision of Triangle Tech’s 
President, Mr. Timothy McMahon.  
 
As stated above, I was promoted to School Director at Triangle Tech, DuBois school in June 2000. 
During my time as School Director of Triangle Tech, DuBois school, the school earned the ACCSC 
School of Excellence Award. In April 2007, I was promoted to Senior Director and was directly 
responsible to provide leadership to the School Directors at Triangle Tech, DuBois, Sunbury and 
Bethlehem schools. I was promoted to Director of School Operations and Compliance in February 
2010, providing leadership to the School Directors at all six (6) Triangle Tech schools and throughout 
that time I served as the chief compliance and education officer. In February 2018, I advanced to my 
current position, as Executive Director of Compliance & Education. In addition, I am proud of the fact 
that while serving as chief compliance officer, Triangle Tech’s four (4) main schools, as well as 
Triangle Tech - Sunbury (a branch of Triangle Tech - DuBois) and Triangle Tech, Bethlehem (a branch 
of Triangle Tech, Greensburg) earned the School of Excellence Award and / or the School of Distinction 
Award, numerous times during their renewal of accreditation cycles. The most recent ACCSC on-site 
evaluation for renewal of accreditation at Triangle Tech's Erie school, Triangle Tech, Greensburg 
school and Triangle Tech, Bethlehem school (a branch of Triangle Tech, Greensburg), were awarded 
the School of Excellence award and granted 6 years renewal of accreditation. 
 
5. How do you think your education and experience will support and form your role as an 
ACCSC Commissioner and Board Member? 
 
My education and experience will assist me well in my role as an ACCSC Commissioner and Board 
Member if my nomination is approved. I have been employed by Triangle Tech for twenty-six years.  In 
my position as Executive Director of Compliance and Education for Triangle Tech, I serve as chief 
compliance and education officer. I am responsible to maintain and assure a high level of quality and 
continuing improvement and am directly responsible to monitor quality assurance and compliance 
with all corporate policies and procedures, as well as, State and Federal regulations, Accrediting 
Standards and Pennsylvania Department of Education Associate Degree regulations for all six (6) 
Triangle Tech schools.  
 
I have acted in the role as ACCSC Team Leader since January 2007. Having participated in more than 
thirty (30) on-site evaluations to date, I have reviewed ACCSC institutions that are not only diverse in 
their educational offerings, but also in their application of the ACCSC Standards of Accreditation. I am 
very well versed in ACCSC Standards of Accreditation and interpret the standards as they are written. 
 
6. What motivated you to put forth this nomination to be an ACCSC Commissioner and Board 
Member? 
 
Mr. Timothy McMahon, President of Triangle Tech, a former ACCSC Commissioner and Board Member, 
has mentored and supported me throughout my career at Triangle Tech. He recommended that I 
apply to be an ACCSC Commissioner and Board Member. Mr. McMahon has demonstrated a strong 
commitment to ACCSC Standards of Accreditation and has instilled in me an unwavering commitment 
to the standards. I am very interested in serving as a Commissioner and board Member as well. Having 
served as a Team Leader for ACCSC for eleven (11) years, I have worked with many of the ACCSC staff. 
The integrity and commitment demonstrated by these staff members has impressed me greatly. It 



 
 

would be an honor for me to serve as an ACCSC Commissioner and Board Member, following in Mr. 
McMahon’s footsteps by working closely with other individuals who show the same commitment to 
ACCSC, the Standards of  Accreditation, the membership schools and students. 
 
7. What is your general philosophy regarding accreditation? 
 
Accreditation is vital to the success of post-secondary educational institutions and to the students they 
serve. Accreditation Standards are a guide to operating high quality schools; they are student focused 
and outcomes driven. Accreditation is a voluntary process; and a commitment to the standards on a 
day-to-day basis by all administrators, faculty, and staff leads to high quality experiences for students 
and continuous compliance and success for schools. School owners, members of school management, 
faculty, and administrative employees must not only establish, but demonstrate, quality standards, 
values, and integrity in the operation of their schools and the offering of their educational programs. 
Accreditation provides the standards to enable schools to assess their performance through self-
evaluation, to continually improve, and strive toward excellence. The ACCSC peer-review process lends 
itself to holding schools accountable to these standards of educational quality and to the success of 
their students.  
 
 

8. Explain how you believe you will be able to and have the necessary support to conduct the 
significant amount of reading, thinking, and assessment necessary to serve as an ACCSC 
Commissioner. 
 
As stated previously, Mr. Timothy McMahon, President of Triangle Tech, a former ACCSC Commissioner 
and Board Member, has supported me throughout my career at Triangle Tech. Mr. McMahon has 
encouraged me to submit my application for nomination and will continue to support me as well in the 
role of ACCSC Commissioner and Board Member. My husband and my two (2) adult children, also 
support me in my career. Additionally, I am an avid reader, reading 2-3 books weekly. I understand 
that this role is a significant commitment of time. I will demonstrate the same strong dedication to 
being an ACCSC Commissioner and Board Member that I do in my career at Triangle Tech. 
 
9. What do you think you can contribute to ACCSC and the membership of schools as an 
ACCSC Commissioner and Board Member? 
 
I will make an effective contribution to ACCSC and the membership of schools as an ACCSC 
Commissioner and Board Member, by applying my twenty-six (26) years’ experience in private post-
secondary education, eleven (11) years’ experience as an ACCSC Team Leader, and my thorough 
knowledge and understanding of ACCSC Standards of Accreditation. I will carefully consider ACCSC 
Standards of Accreditation, when assessing the submissions of membership schools, in a fair and 
objective manner, faithfully adhering to the standards in an effort to promote continuous compliance 
and educational excellence in ACCSC accredited schools. 
 
10. Please provide any other information that you believe supports your nomination. 
 

While serving as a Board Member for the Pennsylvania Association of Private School Administrators, I 

served on numerous committees including the Annual PAPSA Conference, Professional Development, 

and Awards Committees. I presented at the 2012 Annual PAPSA Conference, workshop titled, “Are You 

in Compliance…” I have recently been nominated to serve as a Board Member on the Pennsylvania 

Department of Education, State Board of Private Licensed Schools. 

 



 
Deborah G. Hepburn 

66 Greenwood Cemetery Road, DuBois, PA 15801 

814-771-8440 dhepburn28@gmail.com 
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PROFESSIONAL EXPERIENCE 

 
TRIANGLE TECH GROUP 1987 – Present 

  

Executive Director of Compliance & Education (2018 – present) 

 Serves as chief compliance and education officer. Maintain and assure a high level of quality and 

continuing improvement. Directly responsible to monitor quality assurance and compliance with 

all corporate policies and procedures, as well as, State and Federal regulations, Accrediting 

Standards and Associate Degree regulations. Oversee program revisions and curriculum 

development. Oversee the review of each school on a regular basis for compliance with State 

Board of Private Licensed Schools rules and regulations; Accrediting Commission Standards of 

Accreditation; and Associate Degree regulations.   

 

 

Director School Operations and Compliance (2010 – 2018) 

 Served as chief compliance and education officer. Assured overall efficient operation of the 

schools in accordance with established policy and procedure. Maintained and assured a high level 

of quality and continuing improvement. Directly responsible to monitor quality assurance and 

compliance with all corporate policies and procedures, as well as, State and Federal regulations, 

Accrediting Standards and Associate Degree regulations. Supervised, trained, mentored and 

advised School Directors and Assistant Directors in all aspects of school management procedures. 

Monitored student retention and assisted President, School Directors and Assistant Directors in 

development and implementation of improvement programs. Monitored recruiting efforts at 

individual schools and provided support to Vice President, Admissions, through coordination with 

school directors. Served as chief administrative officer of each Triangle Tech school in the 

absence of a full-time school director. 

 

 

Senior Director (2007 – 2010) 

 Served as chief administrative officer of the Triangle Tech, Bethlehem school. Provided oversight 

and supervision of the Triangle Tech Bethlehem, Sunbury and DuBois schools. Assured the 

overall efficient operation of these three schools in accordance with established policies and 

procedures. Assured that the directors of the Triangle Tech Bethlehem, Sunbury and DuBois 

schools carried out all requirements of the job description. Maintained and assured a high level of 

quality and compliance at the Triangle Tech, Bethlehem, Sunbury and DuBois schools. 

Responsible to train, mentor, assist and advise the school directors and assistant directors. 

Provided support to the Vice President of Admissions by monitoring recruiting efforts at the 

Triangle Tech Bethlehem, Sunbury and DuBois schools, and by communicating regularly with the 

Vice President of Admissions. 

 

  

mailto:dhepburn28@gmail.com
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Director (2000 – 2007)    

 Served as chief administrative officer of the Triangle Tech, DuBois school. Assured course 

content and instructions methods were in accordance with established school policy. Directly 

responsible to assure normal operation of all aspects of school. Responsible to assure that day to 

day operations were in compliance with all federal, state, and local government regulations. 

Responsible to assure all business functions of school and coordinated the same with corporate 

headquarters. Served as administrative supervisor to all personnel assigned to the school. 

 

 

Assistant Director (1999 – 2000) 

 Responsible for the efficient day to day operation of academic departments, including supervision 

of faculty, students, inventory procurement and curriculum, in addition to the oversight of faculty 

development. Assumed full responsibility for management of school in the absence of director. 

 

 

Mechanical CADD Instructor (1987 – 1995; 1999) 

 Responsible to teach all assigned classes and to effectively manage day to day operation of the 

classroom. Developed, revised, and updated curriculum.  

 

 

EDUCATION 

 

WESTERN GOVERNOR’S UNIVERSITY, Salt Lake City, Utah      2005 - 2007  

Bachelor of Science in Business Administration  

 

 

 

AFFILIATIONS 

  

 ACCSC Team Leader 2007 – present 

 Pennsylvania Association of Private School Administrators (PAPSA), Board Member 2011 - 2013 

 Pennsylvania Association of Private School Administrators 

 North Central Regional Planning and Development Work Readiness Skills Taskforce 

 Jefferson County AVTS Advisory Committee Member 

 Clearfield County Collaborative Consortium 

 DuBois Area School/Business/Industry/Network Group 

mailto:dhepburn28@gmail.com
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