FACILITY EXPANSION REPORT


To be submitted at least 30 days prior to the expansion of a main school, branch or satellite location (See Section IV (B)(1)(a), Rules of Process and Procedure, Standards of Accreditation).  A satellite location may expand only into contiguous space. See Section IV (B)(1), Rules of Process and Procedure, Standards of Accreditation.  This report must be submitted in accordance with ACCSC’s Instructions for Electronic Submission.
	Check One:  _______  Main School  _______  Branch  _______  Satellite Location  

Name of School:















School Number:

Address:

City:












State:



Zip Code:

Telephone Number:









Fax Number:

Current On-site Director:








E-mail Address:

Contact Person:
E-mail Address:




Facility Expansion Address:









Distance from Main School/Branch:

Scheduled Date of Expansion:

Expansion of a facility resulting in a substantive change also requires the filing of the appropriate substantive change report.  I certify that the information contained in this report is true and correct.
Name:














Title:



(Chief Executive Officer)
Signature:













Date:

Attachments to this report:
_____  1. Complete description and explanation (purpose) of the facility expansion (e.g., classroom space for program, office space, etc.).  

_____  2. Completed Program Chart to include all programs to be offered at the expanded facility.
_____  3. Copy of state license for the expanded facility.  If the state (or applicable regulatory agency) does not require approval, documentation from the agency to that effect must be submitted.

_____  4. Documentation of compliance with local fire, safety and sanitation standards for the expansion as required by appropriate regulatory authorities (e.g., occupancy permit).  

_____  5. A copy of the executed lease agreement or purchase agreement accompanied by a sketch of the floor plan of the facility and site plan, to include address if different from above.

_____  6. A description of ready access to all resources and services available to students attending programs offered at the facility (see Section IV (B)(1), Rules of Process and Procedure, Standards of Accreditation).
SUBMIT TO:
Executive Director





Accrediting Commission of Career Schools and Colleges 





2101 Wilson Boulevard / Suite 302





Arlington, Virginia  22201
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