ACCSC APPLICATION FOR A CHANGE OF OWNERSHIP-PART II

Each ACCSC-accredited institution that completes a change of ownership must submit this application to the Commission in accordance with the ACCSC Instructions for Electronic Submission within 45 days following the change of ownership and control pursuant to Section IV (E)(2)(m), Rules of Process and Procedure, Standards of Accreditation.
I.
SCHOOL INFORMATION 
Name of School:
School Number:

Address:


City:
State:
Zip Code:


Current On-site Director:

Telephone Number:
Fax Number:


Contact E-mail:
Website:


Current School Director:


Date of Change of Ownership:


Current Student Enrollment:


II.
CERTIFICATION:
I certify that, to the best of my knowledge and belief, the information herein and attached hereto is accurate and correct and that the school will continue to operate in accordance with the standards published by the Commission.

I certify that I understand that it is the school’s responsibility to demonstrate compliance with the Standards of Accreditation and that the Commission’s deliberations and decisions are made on the basis of the written record and are therefore dependent on the forthrightness of the school in disclosing all information that the Commission has requested on this application (Section I (D)(1) Rules of Process and Procedure, Standards of Accreditation). 
Current Owner and/or Chief Executive Officer:
Name:














Title:

Signature:













Date:

III.
ATTACHMENTS TO THIS APPLICATION:
1.
A complete and detailed explanation of the current (new) ownership structure to include:

a.
A description of any changes made to board membership, managers, and/or partners affiliated with the ownership structure as compared to the representations made in the Application for a Change of Ownership-Part I. If any changes or additions have been made to the board membership, managers, and/or partners affiliated with the ownership structure or to the school management staff following the change of control as presented in the Application for a Change of Ownership-Part I, provide the following:
i.
A detailed description of these changes and how these changes ensure the continued operation of the school in accordance with the Standards of Accreditation and
ii.
A listing of any new individual added to the ownership or management structure along with a detailed description of each individual’s education and experience and how each new individual is qualified to fulfill his/her role.

b.
The current form of ownership (e.g. corporation, partnership, etc.).
c.
An organization chart that sets forth a precise breakdown of the new ownership structure including a percentage ownership breakdown of each entity in the chain of ownership, up to and including the individual(s) who own the ultimate ownership entity in the chain of ownership. The ownership descriptions must include all individuals, partnerships, LLCs, corporations, trusts, or other forms of ownership (for publically traded corporations, this includes shareholders that directly own 10% of the stock as of the date of the application).

2.
An audited balance sheet with appropriate accounting notes that reflects the financial condition of the school as of the date of the change of ownership, prepared in accordance with the ACCSC Instructions for the Preparation and Submission of Financial Statements and Related Information.
Note:  Please contact the ACCSC office regarding the timeframe for preparing and submitting the audited balance sheet if the school cannot complete this requirement at the time that the Application for a Change of Ownership-Part II is due.

3.
A copy of state certification authorizing continuing licensure under the new ownership.

4.
A copy of the final contract or agreement, signed by all parties, which finalizes the transfer of ownership and control of the school.
5.
Any other information that is relevant to or may assist the Commission in its review of the information set forth in response to this application and the school’s continuing compliance with accrediting standards.

SUBMIT TO:
Executive Director




Accrediting Commission of Career Schools and Colleges 





2101 Wilson Boulevard, Suite 302





Arlington, Virginia  22201
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