APPLICATION FOR A DISTANCE EDUCATION PROGRAM

Application for Expansion of Distance Education Approval 

The Application for Expansion of Distance Education Approval is to be submitted for the addition of new programs to be offered via distance education or the change in delivery method to distance education of more than 50% of the curriculum for existing programs or courses of study currently offered by the school. See Section IV (E)(6)(a)(v), Rules of Process and Procedure, Standards of Accreditation.  A school MUST currently have ACCSC approval to offer programs/courses via distance education.  A school applying for Distance Education approval for the first time must submit the Application for Initial Distance Education Approval.  This application must be submitted in accordance with ACCSC’s Instructions for Electronic Submission.  
Check One:  _______  Main School  _______  Branch    

Name of School:















School Number:

Address:

City:












State:



Zip Code:

Telephone Number:









Fax Number:

Current On-site Director:

E-mail Address:

Contact Person:
E-mail Address:

1.
Program Title:  






















      

2.
Type of Credential Awarded:
  _______  Certificate  _______  Diploma  _______  Degree

3.
Length of Program:
_______  Clock Hours


                                 
_______  Credit Hours  (Specify:  Semester Hours  _______  Quarter Hours  _______ )

4.
Proposed Implementation Date:  











 
I certify that the information herein and attached hereto is correct and that the proposed distance education program(s)/course(s) of study have not been described in the catalog, advertised, or offered to students.

Name:














Title:



(Chief Executive Officer)

Signature:













Date:

Attachments to this application:
_____  1.   Processing fee of $500. 
NOTE:  If the school is seeking approval for new program offerings, the school must submit the appropriate application(s) and corresponding fees. 
_____  2.   Documentation from the state (or applicable regulatory agency) demonstrating approval for the distance education program(s)/course(s) of study or the change in the method of delivery to an existing program.  If the state (or applicable regulatory agency) does not require approval, evidence from the agency to that effect must be submitted.
_____  3.   Describe any changes in the approved delivery platform.  Provide a temporary user ID and password that can be used to access and review the distance education delivery system.
_____  4.   Management and Administration

a. Describe how the school has enhanced the distance education administrative capacity and infrastructure to support the expansion of distance education offerings.
b. Explain how the school will retain responsibility for the quality and expected outcomes of the program(s)/course(s) of study offered through distance education irrespective of any contractual arrangements, partnerships, or consortia entered into with third parties for the provision of components of the proposed distance education programs.

c. Provide Staff Personnel Reports (SPRs) for the distance education coordinator and the director of education.

_____  5.   Provide enrollment projections for the next three fiscal years of the school and describe the basis upon which projections are determined using the format below.
	Year
	Projected Enrollment
	Projected Capital Investment
	Projected Expenses
	Projected Budget for Program

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


_____  6.   Programs, Curricula, and Resources

a. Describe the learning resources available to support the distance learning objectives for the proposed program(s)/course(s) of study.
b. Provide the minutes from the Program Advisory Committee’s review of the proposed distance education program(s)/course(s) of study.

c. If the proposed distance education program(s) include(s) an externship, provide the written training plan and goals for students that specify the particular application and experiences that are to be secured during the externship and describe how the school will oversee the externship for distance education students not in the immediate vicinity of the school.
_____  7.   Submit Faculty Personnel Reports for each instructor who will teach in the distance education program(s)/course(s) of study. The Faculty Personnel Report must include information regarding all background, experience, education, orientation, and training related to teaching using distance education methods.
_____  8.   Provide the admissions requirements for enrollment into the proposed distance education program(s)/course(s) of study if different from the admissions requirements for the on-ground program(s).

_____  9.   If the proposed distance education program(s) have not been approved to be offered via resident training, submit appropriate application(s), with all attachments, in accordance with the program approval requirements outlined in Section IV(E)(6), Rules of Process and Procedure, Standards of Accreditation.  
SUBMIT TO:
Executive Director





Accrediting Commission of Career Schools and Colleges 





2101 Wilson Boulevard / Suite 302





Arlington, Virginia  22201
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