APPLICATION FOR A SUBSTANTIVE PROGRAM MODIFICATION

0
To be submitted for a substantial increase or decrease (a cumulative modification of 25 percent or more from the original date of program recognition or the most recent accreditation review) in the clock hours or credit hours of an existing approved program  (see Program Approval, Accreditation Reviews, Standards of Accreditation).  This application must be bound and attachments appropriately marked.
Check One:  _______  Main School  _______  Branch  

Name of School:














School Number:

Address:

City:












State:


Zip Code:

Telephone Number:









Fax Number:

Current On-site Director:








E-mail Address:

1.   Type of Substantive Program Modification (Please Check All That Apply):



Change in Clock Hours








Change in Credit Hours







                 
2.
Program Information Prior to the Modification

	PROGRAM


	CLOCK HOURS
	CREDIT HOURS
	TYPE OF CREDIT HOURS
	AWARD

	
	
	
	Semester / Quarter
	


3.
Program Information After the Modification

	PROGRAM


	CLOCK HOURS
	CREDIT HOURS
	TYPE OF CREDIT HOURS
	AWARD

	
	
	
	Semester / Quarter
	


I certify that the information herein and attached hereto is correct and that these substantive changes have not been described in the catalog, advertised, or implemented.

Name:  ___________________________________________________   Title:  ______________________________

Signature:  ________________________________________________   Date:  ______________________________

Attachments to this application:
_____  1. Processing fee of $500.

_____  2.
Program approval from the state (or applicable regulatory agency) with the title and approved clock or credit hours.  If the state (or applicable regulatory agency) does not require approval, documentation from the agency to that effect must be submitted (Section I (D)(3), Standards of Accreditation).

_____  3.
Explain fully the reason or basis for the program modification, including a side-by-side comparison between the existing curriculum and the proposed curriculum which highlights the proposed substantive modifications to this program.

_____  4.
A Profile of Clock Hour to Credit Hour Conversion must be submitted if this program is measured in credit hours.

_____  5.
An Outline of Degree Program form (page 3 of the Application for Approval of a Degree Program) if the school proposes to make substantive modifications to a degree program.

_____  6.
If the school proposes to include an externship/internship for this program, please submit the following (Section II(A)(6), Standards of Accreditation):
a.
Provide a written training plan or course syllabus that specifies the students’ goals, as well as the experiences and applications that are to be accomplished during the externship.  

b.
The on-site evaluation criteria which will be utilized by the employer at an externship site to assist in grading the students’ attainment of the training objectives.

c.
A Faculty or Staff Personnel Report of the designated school employee who will supervise or coordinate the externship.

SUBMIT TO:
Executive Director





Accrediting Commission of Career Schools and Colleges of Technology





2101 Wilson Boulevard / Suite 302





Arlington, Virginia  22201
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