APPLICATION FOR A CHANGE OF OWNERSHIP-PART I


To be submitted no later than 30 days prior to the proposed change of ownership or control.

I.
INFORMATION CONCERNING THE SCHOOL AND PROPOSED OWNER
Name of School:














School Number:
Address:
City:












State:


Zip Code:

Telephone Number:









Fax Number:

Contact E-mail:
Website:


Current School Director:


Date of proposed change of ownership:


Current Ownership Information:

Current School Owner(s):


Form of current ownership (e.g., sole proprietorship, partnership, corporation, etc.):


List all persons or corporations, etc., who currently own, directly or indirectly, ten percent or more of the school’s equity (use additional sheet(s) if necessary).

Name
Ownership Interest
Proposed New Ownership Information:

Proposed New Owner(s):


Form of proposed new ownership (e.g., sole proprietorship, partnership, corporation, etc.):


List all persons or corporations, etc., who will own, directly or indirectly, ten percent or more of the school’s equity (use additional sheet(s) if necessary).

Name
Ownership Interest
Does another corporation own stock of the corporation that is proposed to own the school?
YES:

NO:

If yes, clearly identify and provide complete ownership information for that corporation and any other parent corporations, concluding with the ultimate owner as an attachment to this application.
II.
DISCLOSURES
	
	
	Yes
	No

	1.
	Has any owner or manager been directly or indirectly employed or affiliated with any school which has lost or been denied accreditation by any accrediting agency during that individual’s period of employment or affiliation?*
	
	

	2.
	Has any owner or manager been directly or indirectly employed or affiliated with any school which has closed or entered into bankruptcy during that individual’s period of employment or affiliation?**
	
	

	3.
	Is any action pending (e.g. court action, audit, inquiry, review, administrative action), or has action been taken, by any court or administrative body (e.g. federal or state court, grand jury, special investigator, U.S. Department of Education, or any state agency), as to any owner or manager, or any school with which an owner or manager has been directly or indirectly employed or affiliated, in a civil or criminal forum or proceeding that is not otherwise disclosed in this application?†
	
	

	4.
	Does the school participate in Federal Student Financial Assistance Programs (Title IV)?
	
	


*
If the answer to Item 1 is yes, please attach a statement to this application which details the facts and circumstances surrounding the school’s loss or denial of accreditation.

**
If the answer to Item 2 is yes, please attach a statement to this application which details the facts and circumstances surrounding the bankruptcy or school closure.

†
If the answer to Item 3 is yes, please attach a statement to this application which gives full disclosure of the persons and matters involved.  Include a statement of the facts and circumstances surrounding the action identifying the owner or manager and the school which is involved.  If the matter is not yet final, please describe the procedural status of the matter (i.e., still under investigation, preliminary decision under appeal, etc.) and the position taken by the applicant, owner, manager or school involved.  If the matter is final, provide a copy of the final action documentation.
III.
CERTIFICATION
I certify that to the best of my knowledge and belief, the information herein and attached hereto is accurate and correct.

I certify that the proposed ownership and management have reviewed the ACCSCT Standards of Accreditation and supporting materials of the Commission and that under the proposed new ownership, the school will continue to operate in accordance with the standards published by the Commission.

I certify that the proposed ownership and management have reviewed the current Annual Report and the last Self-Evaluation Report and most recent Commission action pertaining to the school and understand the information contained within those documents.

I certify that the proposed ownership and management will assume all responsibility and liability for contractual and refund obligations to all students, past and present, unless otherwise provided by the contract of sale.

Name:














Title:



(Current Owner/Chief Executive Officer)

Signature:













Date:

Name:














Title:



(Proposed Owner/Chief Executive Officer)

Signature:













Date:

Attachments to this application:
_____  1. Processing fee of $2,000.

_____  2. A pro forma balance sheet and income statement reflecting the financial condition of the school after the change of ownership. The balance sheet must, at a minimum, break down current assets, fixed assets, other assets (if appropriate), current liabilities, long-term liabilities, and equity, a statement of cash flows, and show an allowance for doubtful accounts.  The balance sheet must also reflect any outstanding unearned tuition as of the date of the sale of the school.  The income statement must, at a minimum, disclose all major revenue and expense amounts and sources.

_____  3. The most recent year-end financial statement for the school prepared in accordance with the ACCSCT Instructions for the Submission of Financial Statements and Financial Reporting.

_____  4.  The most recent year-end financial statement for the prospective owner prepared in accordance with the ACCSCT Instructions for the Submission of Financial Statements and Financial Reporting.

NOTE: At its discretion, the Commission may request audited or reviewed personal financial statements for each person that will, directly or indirectly, own or control ten percent or more of the equity and in instances when a newly formed corporation is proposed to own a school.

_____  5. All pertinent conditions of the transfer, including the date of sale.  This may be in the form of a copy of the proposed sales contract or, if there is no contract, a letter of intent or other description of the terms of the agreement signed by both parties.

_____  6. A report on all changes that are being contemplated, including those concerning (a) educational objectives; (b) programs and curricula; (c) degree programs (if applicable); (d) faculty; (e) student services; (f) student progress; (g) admission policies and practices; (h) student recruitment; (i) management; and (j) separate facilities.

_____  7. A description of the proposed new management structure of the school after the change of ownership and Staff Personnel Reports for each prospective owner and new management personnel.

_____  8. Any other information that is relevant to or may assist the Commission in its review of the change of ownership and the information set forth in response to this application.

NOTE:  Should the date of proposed change of ownership be postponed in excess of 90 days, schools must submit a revised Application for a Change of Ownership-Part I to include all the attachments listed above, and provide the Commission detailed information regarding any changes that may have transpired due to the delayed transaction.  

SUBMIT TO:
Executive Director





Accrediting Commission of Career Schools and Colleges of Technology





2101 Wilson Boulevard / Suite 302





Arlington, Virginia  22201
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