APPLICATION FOR A CHANGE OF LOCATION-PART I


To be submitted no less than 45 days before the school’s change of location.  Refer to Change of Location, Accreditation Reviews, Introduction.

Check One:  


  Main School  


  Branch  

  Satellite Location

Name of School:













School Number:

Current Address:
City:











State:


Zip Code:

Telephone Number:








Fax Number:

Contact E-mail:
Website:

Proposed New Address:

City:











State:


Zip Code:

The proposed new facility is located _______ miles from the current location and _______ is / _______ is not (check one) considered to be within the same city limits.

Scheduled last date in current location (month/day/year):  


Date classes are scheduled to resume in new location (month/day/year):  


Number of students currently in school:  


Reason for the change of location:  

Does the change of location affect your state license?  _______ Yes  _______  No

If yes, please explain:  


I certify that there will be no interruption of training, and students have been notified of the planned change of location.  Those students who inform the school of their intention to withdraw because of inconvenience will be refunded tuition in accordance with applicable refund requirements. If the school is changing or adding programs at the proposed new location or is changing its current mission or objectives, the school must submit the appropriate substantive change application.  I certify that the information herein and attached hereto is correct.

Name:














Title:



(Chief Executive Officer)
Signature:













Date:

Attachments to this application:
_____  1. Processing fee of $750.

_____  2. Narrative and supporting documentation demonstrating that substantially all operations of the school are being moved or relocated.  Documentation must include evidence that the school is moving substantially all programs of the school, and that substantially all faculty, administration and staff of the school are moving with the school.  Documentation must also be provided which demonstrates that the school has either moved substantially all of its equipment and supplies or that equivalent or improved equipment will be available at the new location.

_____  3. Describe any contemplated changes in equipment, instructional materials and school personnel.

_____  4. Describe the impact of move on students, the school’s operations and the students’ ability to continue training without interruption.

_____  5. Documentation which demonstrates that the state has been notified of the proposed change of location.

SUBMIT TO:
Executive Director





Accrediting Commission of Career Schools and Colleges of Technology





2101 Wilson Boulevard, Suite 302





Arlington, Virginia  22201
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